








 
4. After creating the new ASN you must link the existing Purchase Order to the new ASN.  

 

 Navigate to the Create ASN from PO – Shipping user interface 

 Use the PO filter at the top to find the Purchase Order needed 

 Use the ASN filter at the top to find the new ASN that was just created 

 Check the purchase order and the ASN that are needed. Once the two are checked, the green 

arrow will allow the PO to be assigned to the ASN. Click the green arrow and hit save. 

 

 
The PO and the ASN are now updated to reflect the changes made 

and the Virginia ABC receiving department will be able to successfully 

check in this appointment with the correct quantities. 
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